
RCC Rules and Reaulations 

o .~B Inmates wiO abide by the rules and regulations as set forth In the policy 
stat9ment on lrvnate discipline. 

a Inmates will show '98pect and courtesy to facllily personnel, citizens, visitors, 
'llld other Inmates. 

~ Inmates are required to foDow orders of the staff in a proper and efficient 
manner. In the event of confllctlng orders, the Inmate Is to follow that last 
order given. 

:i Inmates are prohtbited from oommittlng, sollcitlng. forcing, or enticing other 
~nmates to perform any sex act 

• Inmates are prohibited trom creating any unnecessary noise, which Includes 
indecent or wlgar language, whlslllng or catcalls, verbally threatening or 
:nttmtdatlng Inmates or officers or staff, or general agitation. 

11 tnmatas wiD not Interfere with staff members In the perfonnance of their 
assignment. 

~ Inmates are prohibited from possessing cJgarettes and I or any materials 
used for smoking. 

~ Inmates are not allowed to leave their place of assignment without pennlsslon 
of the staff member In charge, enter an unauthorized area or engage in 
unauthorized activity • 

., :nmates are subject to search and Inspection of their person, personal 
~and housing/Work assignment at any time • 

., .nmates are subject to a testing fer alcohol, drug or cigarette use 
.it any time. 

~ • mates will not use any Institutional telephones unless under the direct 
.lUJJervtsfon of the Shift Supervisor or their respective caseworker • 

., 'nmates are not allowed to exchange parsonaJ property among themselves. 

~ 1nmates will be in state Bsued orange unifonn if conducting business of any 
'.~nd. at no time wlll ttle lnmate be in his 'elsure attire to conduct business. 

~ • .lat no time ·NiD an inmate wear his leisure attire if ~a is not participating in 
3xelcisJng or ·.vithln his housing unit. 



, inmates wnile dressed In their orange unifonn will be expected to wear it In an 
appropriate manner. This means the pants wift be worn on the hip area, not 
sagging or pulled below waist. Pants legs wDI be wom in a regular fashion 
and not rolled up OI wilh tao much length to them. The orange shirt wlll be 
'Norn In an appropriate manner, wilh the bottom tucked In and 1he 
:denliftcation worn on the left side. Shoes win also be worn with the uniform, 
shower shoes maybe worn if in the housing unit 

• Obscene pictures, literature, graffiti. or gang symbols are not allowed. 
Nothing Is allowed en the walls, outside of lockers or under the bunk beds. 
Exception will be made In honor dorm. 

> Wrestllng, scuffling or horseplay wiD not be tolerated. 

• Gambling Is NOT ALLOWED. 

• SellJng or bartering of personal articles or favors Is NOT ALLOWED. 

• All inmates are required to be In their respective living units by 8:00 p.m. 

\J fnmates are prohlblled from lnter-dOnn visitation 

41 L'ghts wlD be TURNED OFF at 10:30 p.m. Jn all dorm areas. 

~ The weight area wUI be Open from 8:00 a.rn. lO 7:45 p.m. The weight 
area/gym will be used only by those Inmates on their day off. It may be 
used after work hours during leisure times. 

o Lights are on at 05:30 a.m. and inmates mJt required to be out of bed by 
C8:15 a.m .. Monday through Friday, with the exception of Inmates who have a 
Medical Lay-In. 

s AU beds will be made and wiR confoon to uniformity. The foot of the bed wlU 
face the center corridor. On regular workdays beds will be made uniformly 
Cefore count Is announced. Items of personal property will be property stored 
in the lockels by the time count Is sounded on regular workdays. Property will 
i10t be allowed on the locker tops. The only Items allowed to remain out on 
:tie center desk are a television, walkman and bible. Items left unsecured will 
·oe confiscated. 

• AD Inmates wiU be fully dressed and ready to go to work without returning to 
me IMng units when work caD Is announced at 08:00 am and after the 
afternoon meal 

> _cckers will remain closed and ockecl during the day. 

1 . tems Jett en bunks wm ba confiscated and disposed of 
"'ccord1ng to poHcy. 

.. 



.. 

11 Inmates are prohibited from 1arnpering with any SECURITY DEVICES (Locks, 
Smoke Alarms. Fire Atanns, Ugh1s /FbdureS.) All lnmataa In the cubicle are 
rasponalble for ensuring that lighting le not tampered with and may be 
held accountable for any such acllon. 

a Jnma1eS are prohibited from touching. leaning. or sitting against any of the 
fences. 

~ The Chief of Security shall assign the Inmate's llving unit and bunk upon 
arrival. lndvldual Uvlng areas wiD be inspected by the Day Shift 
SupetVisor/Asslgnad Housing Unit Officer, who wDI note deftciencies In the 
:og, and wm advise the Inmate or the needed corrections. It Is Important that 
the Inmate conect those deficiencies noted by the Shift Supervisor in order to 
avoid any Disclpllnaly Acllon. Changing beda la prohibited except aa 
authorized by the Chief at Security. 

I» Inmates wBI be held responsible for any graffiti. gang or otherwise, found In 
their assigned Dvlng area. 

"Narcallca and/or Alcohor-

<* The use of any narcollC or alcohol ls not tolelaled. Any inmate who does use 
if1Y of these subalances Is subject to Severe Dlsclpllnary Action; as outlined 
'n the polJcy governing lrvnata Dlsclpllne. 

• Only drugs praa:ribad through the Madlcal Services wiO be allowed. unless 
b'ealment has been l8C8lved on an emagency basis. AD mactlcNs are 
3ubject for approval by the Health Services Adminlslrator at RosweD 
COrrectlonal Center regardless of the origin. 

• No drugs, pn1SC1ibad or over-the-counter are aDowed to be brought into the 
~by 1he inmate's family or friends. This Jncludes any type of medication 
or vitamins. Signed approval by the Deputy Warden or the Heallh Services 
.\dmlnlslndor must be presented« the items will be confBcated. 

:nrnates are subject to an authorized drug test at any time. A positive reading 
·.-no be grounds fOr Dlsclpllnary action and a possible transfer to a higher 
custoctt faciUty. 

o Inmates are raspoosible for tttelr own actions. 



Grievances. Emeraency Grievances and Appeals co-150500 

• This faclllly encourages resolution of complaints at the lowest possible level, 
since grievances should be, whenever possible, resolved 1hrough direct 
contact with Staff responsible for the particular problem area. AD inmates 
have access ID the formal grievance procedln anytime the fnformal process 
has not provided successful resolution of the complaint. Grievance fonns are 
available from the Library, the Shift Commander's Ofllca or from the Inmate's 
Caseworlcer. The g1avance fonn is to be completed by the inmate, marked 
2GAIEVANCE" and addressed to the Grievance Officer. They are to be 
dropped Into the •Grievance MaDbox". The Warden or deslgnee shall review 
the grievance and the Grievance Officer's Report and make a decision 
regarding Iha grievance. The lnmala shall be informed, in writing. of the 
Warden's decision, the reason for the decision and right to appeal this 
decision. 

o No Inmate or employee who ls named ln Iha grievance shall participate In any 
capacity In the lnvesUgatlon or resolution Of the grievance. except as may be 
required and only to the extent raqulrad as the grlevant, the subject of a 
grievance or a wilness. Neither the institutional Grievance Officer nor 
Admfnlsbator shaB acl fn such a capacity when 1hey are the subfect of a 
grievance or a witness to an Incident resultlng in a grievance. 

Griavablllty: 

1. Except as provided in 0.2 (CD Polley 150500), The substance, Interpretation 
and appllca11on of poOcles. rules and procedures Of the instilution or 
Department includilg, but not limited to, decisions regarding mail, visitation, 
staff treatment. lost property « medlcal/mental health care excluding security 
·ssues.. 

2. .ndlvldual employee actions. 

3. ?erceived reprisal for use of, or participation In, the grievance process. 

4. My other matter relating to conditions of care or supervision within the 
authority of the New Mexico Corrections Department or its contractors. except 
:lS noted herein. 

5. Department personnel sexual misconduct. 

TI"'• fallow~ng mattera are not grimrabla by lnmates: 

i. Any matter over 'Nhich the Corrections Department has no contra~ for 
~xample: parole decisions, sentences. tort claims and claims regarding 
· .mate compensation which ·s regulated by statute. 



b. Matters involving the !Oss or delay of man by the U.S. Postal Service or other 
carriers, e.g. UPS. Federal Express. etc. 

c. My matter Involving dlsclpllnary procedure and ffndJngs. A separate appeal 
process ls provkfed by Department poJfcy tor dlscfpDnary actions. 

d. Any matter lnwMng a ctasiflcatlon decisJon. A separate appeal process Js 
provided by Department pollcy for classiftcatlon actions or placement In Level 
6. 

e. Complaints on behalf of other Inmates. 

f. The subject of any prior grievance on which a final detennlnatlon has been 
made or which Is currently under review. 

g. Other matters beyond the c::ontroJ at lhe Deparlment. 

lf a grtewnca la Nied non-grlevabla at any level, that decision may not 
be appealed through the remaining levels of the grievance procedure. 

Emargency Procecluraa: 

1. An emergency grievance shall be given priority. It Is the responsl>l1lly of the 
inmate to designate the grievance as an emergency on Iha lnmala 
Grievance Form (CD-160601.1} and to demonstrate the factors creating a 
risk that atous hann may result if the emergency grievance Is processed 
acconllng to standard time limits. 

2. It Is the responsibUity of the Grievance Officer to determine, through 
lnvesdgatlon, If the Inmate's ·gr1evance is, in fact. an emergency grievance. 

3. Once it is determined that such factors exist, the grievance will be deemed an 
emergency grtevanca and It shall be forwarded without substantive review 
:rnmedfately to the Warden or to an offlcial at a level capable of correcting lhe 
Jituallon. Emergency grievances may be lmmeclately appealed to the 
,\dmlnlstrator. 

4. Emergency grtevances shall rsceive an expedited response at every level as 
3PPJ0Priate to the needs of the emergency situation, but in no event will the 
Jina for response exceed 72 hours from the time the grievance ls received by 
ina Grievance Officer. 

a. ·nmates filing grievances for Department personnel sexual misconduct must 
mark the grievance fonn as "Emergency". AD grievances for Department 
~ersonnel sexual misconduct NiU be ccmpleted !n an expe<flted manner with 
1Umess and consistency. 



1. Han inmate Is not satisfied with the decision of the Warden, the Inmate may 
appeal that decision to the Office of the Secretary of Corrections within seven 
calendar days d raceivi1g the decision from the Warden. The Inmate may 
appeal by c:ompJellng the appeal portion al lhe lnmala Grlwca Fonn and 
malling or placing 1he form in an lnstilutional mailbox. a designated Grievance 
Box or by deDverlng it In person to the Grievance Oftlcer for psocesslng to 
Central Office. 

2. The Inmate wiD be lnfonned tn writing of the final decision on the grievance. A 
brief and clear descrtpllon of the reasons for the ffnal decision should 
accompany the inmala notlllcatb1. Coples of this notification will be 
foswarded to the Warda"I and Grievance Officer at the fnstftulfon. 

3. H 1ha grlavant la awarded any relaf, the Secretary or deslgnea shall assign 
one or more specillc personnel the cUy to implement 1ha ref'l8f granted wHhln 
a reasonable period of time. 

lnmatea 819 prohlblllld from the mlau.Wabuae of the grievance &yalelJ'.I. 
lnmalae.,. not ID use 111111 pmcedura ••form of baras8lnenl against staff. 
Such grltlvmcee wUI ba denied. 

Educatlonl Vocatfonal Proarams and Leaal Access 

The following programs are available through the RCC Education Department 

Academic Classes 

GED preparation and testing (available In EngBsh and Spanish) 
English as a Second Language 
Some College courses •Note: Tuition and book fees may apply. 

Cognitive Claases 

MRT (Moral Reconatlon Therapy) 
Charting a New Course (aka Corrective Thinking) 
Breaking Barriers 

Fathers as Readers 
lnsldeOut Dads 

Family Reunification Classes 



lntroduclion to Computers 
A+Softwara 
A+Hardware 

Vocatlonal Classes 

Welding Levels 1,3, & 3. plus AWS Certillcatlon 

Reentry Programs 

SOAR (Success for OffendelS After Release) 
PrHBlease 

Participation Requirements 

Wflh the excepUon or college courses, the academic, cognitive, and family 
reunification classes req\dr8 quarterly T ABE testing to track academic 
pograsa with no mlnlmwn score needed. College participation requires a 
mininlln 1o" grade level on both reading and math tests. 

An additional raqulrament for participation In famUy reunification classes Is 8 
monlhs clear conduct and thara are a few felony charges 1hat can prevent 
parliclpatlon In 1hesa classes. 

The grade level 8q!livalency 1hat Is required for participation In Introduction to 
Computera ls a" grade, and 1he level required for the remaining voca11ona1 
classaa Is 1d" grade. In addition, m a1l8r the Welding program, one must 
have at least one year remaining to 1119 pro)ecled release dale and accept a 
CJasslllcatlon level 1 ove1 ride until ha has completed at least the first level of 
Welding. 

The reentry programs have no academic reqt*aments for entry, but SOAR 
participants are raqUrad to maintain clear conduct 

·NOTE: There are wait llSls for all classes that have a lump SI.In attached, and 
the average time on the wait list Is approxinately 8 months. 



Legal Accesa CD-121000 

This program provided access to NMCD pollcles. New Mexico statutes, United 
States codes. and the following fonn packets and m~ 

Divorce 
Drivers Ucensa Restoration 
Federal Civil Rights 
Federal HabeaS COrpus 
GuaRftanshfp 
Last WI and Testament 
Motion for Reconsideration of Sentence 
Mallon to Amend Judgment and Sentence 
New Mexico Civil Appeal 
New Mexico Crlrnlnal Appeal 
New Mexico Habeas Corpus 
New Mexico Tort 
New Mexico Wrll of Certiorari 
New Mexico Wrll d Mandamus 
Power of AtlDmey 

AulhOllzed legal photocopying Is also provided through the legal access program 
for 20 cants per copJad side. 

Copies of NMCD poffcfes can be purchased for 50 cents per copied side. 

The legal access pogram pnwldea access to CO&l'ls and needed information 
only: It does not provide legal assistance or extensive legal research. 

-Note: AlhOugh we try to fiD legal access requests 1he same day, policy does 
allow five working days to flD raquests. 

Inmate Employment co-100100 

1. Upon arrival you wBI be assigned to the Labor Pool. You must report to your 
Supervisor at 1he 8:00 a.m. work call Work caD wDI be announced and you 
wlD be inslruclad where to report. Failure to raport Wiii ,_, .. In 
dlaclpllnary action. Work hours are from 8:00 a.m. to 10:30 a.m. and 
inmadla1aly after the meal-12:45 p.m. untll 3:15 p.m. 

2. Work-crew members must raport to work prepared for the day's assignment. 
Returning to the dorms for personal items, such as coffee, radios, etc., will 
not be pennitted. 



3. Crew members who wish to report to sick call must submit a request, the 
appointment time will be announced during coW1t and a signature will be 
requested for proof of nullflcatlon. First report to )40ur Supervisor and he/she 
wm verify approval for you to report to siclc can. After you have seen the 
Nane you must report dlrectly back to your Supervisor. If the Slaff Nurse 
gives you a lay-In or has scheduled you to go Into town for an appointment. 
you must let your Supervisor know. AD sick mDs require an appointment 
unless an Emergency I Urgent Health Cara pn>blem occurs. 

4. The tools that are needed to perform the day's assignments will be checked 
out to you each day. You wDI be responsible for the 1oOls and must check 
back in 1he tools that were checked out to you at the end of the day. 

5. Work may be called oft due to bad wealher conditions. However, you wiD be 
assigned Inside duties such as 1he dorms or to whatever work assignment Is 
needed. 

6. Transfers tram one work assignment to olher work assignments will not be 
permitted Wfthout approval trom the Classlftcatlon committee. 

7. The Department Supervisors wlU evaluate each crew member at 1he end of 
the month. Pay and good time wm be based on the ~s evaluation of 
1he lrmata's job performance. 

8. Work Crews will rema1n in the proper lnstlluUonal uniform at aD tknas: . 
lnslftullonal Shirt.or T-shirt wll be tucked Into 1he pants. 1.0. wBI be cl1pped on 
the left side of the shirt. 

9. Inmates are prohlJllad from leaving their work assignment without the 
approval of 1halr work supervisor. FaDura to comply will result i1 disciplinary 
action. 

Classiflcatlon and Custody Levels co-oao101 

The Classification Department consists of five (5) Caseworkers and a 
Classlllcatlon Supervisor. 

1. Classllcallon Committee Is conducted weekly on Wednesday at 
applOldmately 9:00 am In the G-Dorm Conference room. All requests for a 
Hearing before the Classillcatlon Committee must be turned In to your 
C8seworker by 8:00 a.m. on Thursday for1he follawlng week's Committee 
Agenda. Al job appllcatfons submitted to the Classlflcation Committee must 
tmve 1he job supervisor's signature on the application Indicating 1helr approval 
for that job position. 



2. Inmates who are unable to visit their Caseworker during the regular working 
hours may flD out a request sllp (Request Slips are avalable at the OFFICER 
STATIONS) and deposit the request in the mail:Jox (located by Property 
Room). Your C8sewm1<er wDI respond to your appointment within two (2) 
working days. Requests must have Name, NMCD #, and bunk on all 
Requests sDps. 

3. BuUdlng 1 is OFF UMITS. Unless escorted by security. 

4. Classification Offfcars' office hows: 

(G Dorm) To be determined. 
(AIE Officer's Station) To be determined 
(B/E Oftlcer's Slation) To be determined. 

s. R•Enlry Cormnitlee is conducted at least once a month on Thursday's at 
approxmately 9:00 am In the G-Oonn Conf81811C8 RXJm. 

7. Records Pa190M81 wiD be In EducallOn buDdi1Q every Tuesday between 1:00 
pm and 3:00 pm for racotds question& 

Good Time Criteria for Earnlnglforfefture cD-080200 

Ellglblllty far Emned lleillorloua Deduellans (EMD): CD-080400 

General gnptilllv Crltarla: 

• In order to be ellglbJe for EMD or It.mp un earned Merilat1ous 
Deducllons, an Inmate must be sentenced to the Corrections Department, 
cunllned In a corracllanal faciBty designated by the CorracUons 
Depaibnent mid must be an aclive putlcipant in programs racammended 
for lhe Inmate by the Classlflcalion Supervisory Review Process and 
approved by 1ha Warden or Deputy Warden. 

• An Jnmata who has just completed the 80 day wailing period set out in 
paragraph II (A)(2)(c) bebw who begins acllva parUclpaUon during that 
month, may be eligible for an award of EMO on a pro rata basis for that 
monlh. 

• An ADC inmate who Is a new commibnent and who meets the conditions 
of this policy statement, a probation vlola1Dr who meets the conditions of 
this policy statement or a Rec:eplion and Diagnostic Center Parole Violator 
who' has been fonnalJy revoked by Iha Parole Board is ellgl>le for EMD 
pRJVlded that the inmata has been assigned and participates in a work or 
ptOgram assignment. 



o Except aa specllcaUy plOVlded in subparagmph (2. Ineligibility:) below, for 
1hosa Inmates who are actively parliclpatlng In an approved program 
during 1hat month, but who are unable to participate In the program for 
one or mora days during 1hal month the Inmate may be eligible for an 
awani of EMO on a pro rata basis; however, the inmate IS not eOglble for 
an award of EMO for the day(s) the Inmate was not an active participant In 
approved programs. 

• Hat any time during an lmate's cwrant tenn of Imprisonment, it Is 
determined 1hat an enor was made In the amount cl EMO recelvad by 1he 
Inmate, the error may be conacted by the classHlcallon committee in 
accordance with paragraph J., Conecllan of EMO Errors, herein. 

lnellglblJJly for EMD would faD L81der same criteria as Forfellura Procedure below. 

Good Time Deducllona: 

Meritorious Good Time (MG1): 
•MGT - twelve (12) days per monlh - lnmaleS who committed crimes prior to 

June 19, 1981, can be 8wan.ted MGT at a rate of twelve (12) days per 
month based on the following criteria: 

• N1nely days (90) of clear conduct fnJm 1ha incident date of the last 
misconduct report; 

• A satisfactory record In work or program assignment and a continuing 
effort towards self-lmpnMITlent; and 

• ThJrly (30) days In prasent r:wa111am or WOik assignment. 
• MQT - Zen> to ten (0-10) days per month - Inmates who committed 

crimes on or after Jtma 19, 1981, but prior to May 18. 1988, can be 
awarded MGT at a rata at zero to tan (0-10) days par monlh based on 
ninety (90) days of clear conduct fRJm the incident date of the last 
misconducl report 

• Any lnmala who commilled a cril'le before J1n1e 1 S. 1981, and does not 
meet the twelve (12) day ellgiblllly crfterla. but does meet the zero to ten 
(Q.10) day eDglJllfty crlterlaw wll be awarded zero to ten days until he/she 
becomes ellglble for twelve (12) days MGT. 

• MGT wll be prora1ad for any month In which 1he inmate has not been 
eligible for the entire month, based on the MGT Pnnllng Scalea 
(Atlachm«lt-H). 

Support Service Good nme (SSGT): 

• An Inmate wm be eligible to receive SSGT (zero to five (Q.5) days per 
month) by being engaged in an approved work or program asslgnment. 
This good tine is based on attandance and can be praatad based on 1he 
SSGT section of the llGT Pnnallng Scalee (Atlachment-G). 



Lump Suma: 

•Monthly Lump Sum Awards: Inmates assigned to educational, vocational or 
lnstftUllonal work assignments, not to Include Corrections Industries, will 
be ellgl>le to receive a zero to fifteen (O to 15) day MonlhJy Lump Sum 
Award based on excepllonal conduct, performance and responsibilily. 
This Monthly Lump Sum Award may be prorated based on the Monthly 
Lump Sum Award Prorating Scale for Good Time Recommendations. 
Monthly Lump Sum Awards awarded lD1der this secllon wlD coLBlt against 
the one-,_,. lofal award. 

• Lump Sum Awards: In accordance with Polley CD-DB2800 (Lump Sum 
AMUds) Inmates shall be allowed the opportunity to earn Lump Sum 
Awards for engaging in a heroic act of saving lie or property, engaging In 
exlraonlnary conduct far in excess of normal program assignments that 
demonslrale the bunata's commitment to habUilata hlmselflherself as wen 
as the oppodUnily to eam Lump Sum Awards for parllclpaling In approved 
programs designed to meet 1he Inmates need for re-entry Into 1he 
community. 

• Merilorious Good Tine (MGl) may be awarded In combination with either 
Support Service Good Time (SSG1), lnduslrlal Good Time (IGT and XIGT) or 
Lump Sum Awanls (LSA). 

o Inmates must eam the maximum amount eligible of MGT and SSGT or IGT 
and XIGT before being ellglbla for any LSA. 

• SSGT, IGT and XIGT may be awarded regardless of whether the inmate is 
ellglbla for and awarded MGT. 

• Records for inmates who 818 within six (8) months of a parole or discharge 
dale wll be flagged IJ'/ their Classlflcatlon Ofllceis and good time should be 
processed on a monthly basis. 

• Inmates refusing work assignments without Justlftcatlon are not ellglble to 
recel\'e good 1ine deductions. The Classiflcation Committee should 
document thal banates have been given the opportunity for a work 
assignment, bul have refused 1hat assignment. and 1he supervisor of the 
assignment being refused shall submit a misconduct report. 

• Inmates are ellgl>le to receive MGT at 0-10 days per month if they do not 
work because d medJcal ex menlal disabililles. Ile 1.11&vaJlabiDly of work 
assignments, or as a resun of the Classillcallan Committee's decision 
delaying such work assignment The Classillcatlon Olllcer should verify and 
docwnent 1hat ht Inmate has met al other criteria for receiving MGT. 

• Good time awards for institutional and Industries assignments are based on 
recommaldallons by the wortc/pRJgram supervisors. 



• Inmates are responslble for notifying 1helr Classification Officer of any 
problems regarding goad tine. 

• At any time MGT is lennlnated, a Reinstatement of MGT must be processed 
and approved by the Classlllcation Committee before the Inmate can again 
be awarded MGT. 

• Han Inmate's performance IS rated by more than one supervisor due to 
having muftlple job asslgranents, the lowest evaluation will be used to prorate 
the monthly LSA recommendation. 

lllerllDrlous Good Time wlD be tennlnafrldfOr the following reasons: 

1. An Inmate Is found gullly of a major level misconduct report. 

2. An Inmate falls to maintain a sallsfaclory record In a work or progmm 
assignment and/or a continuing effort toward self-improvement (for inmates 
eamlng MGT at twelve (12) days per month only). 

3. An lrunate Is removed from a work or program assignment based on refusal to 
acllvaly partlclpata. 

4. An inmate has completed his/her basic sentence and Is serving parole time 
wilhln the lnslllutlOn and has faDed to pursue an acceplable parole plan In 
good failh or has refused to accept parole conditions. 

Forleltunt Procedure: 

G Fafalbns of good tme are Initiated by the lnstilutlonal Hearing Officer as a 
result d an 1nmale being found gully of a major level misconduct report. 

• The Dlsclpllnary Hearing Officer, upon a flndilg of guilt of a major level 
misconduct report, wiD evaluate the offense and the sanctions allowed and 
shal recommend 1ha amount of good tme. I any, to be forfeftecL The 
recommended forfeilln cannot exceed the maxinum amount allowed by the 
Inmate Dlsclpllne Polley statement. 

• The inmate shal be provided wilh a cow of 1he Good Time Figuring Sheet 
showing any adjustmenls to the inmate's release date. 

• Forfeiture Is effective the data of 1ha dlsclplill8I)' offense. 

General Guldelfnu: 

1. Forfeited good tine may be restored ii whole or in part to any inmate who is 
exemplary in conduct and work/program performance. Inmates may be 
ellglble for restDra1lon of forfeited good time after six (6) months of clear 



conduct (e.g., lack of any major or minor reports and exemplary program 
participation) from Iha incklanl date of last misconduct report. 

2. If an Inmate. who has maintained clear conduct for six (8) months and has 
otherwise met 1he ellgibllily requilements for restoration. subsequently 
rece1ves a M'ISCOl1duct Report. the Classillcallon Committee shall still 
consider the Inmate for raslDlatlon and 1he subsequent Misconduct Report 
may be conslderad as a faclOr In the restoration decision. 

3. ThB follawlng offenses ant excluded from e/lolbllllY for l8Stolallon of 
Mlldlotious Good Time restated: 

a. Murder or Manslaughtar; 

b. Taking of hOslagas or kidnapping; 

c. Arson; 

d. Battery; 

e. Assault or battery wfth a weapon on another peraon; 

f. Assault or battery without a weapon on a staff member or visitor; 

g. Assault or baltafy without a weapon on an Inmate; 

h. Engaging In or Inciting to Aloi; 

L Escape with or without fon:e; 

j. Possession of Escape Paraphemalla; 

k. Threats; 

I. Possession of Dangerous conbaband; 

m. Sexual misconducl or Rape; 

n. Robbery or Extortion; 

o. Tampering with locks or security items; 

p. Possession of key or key pattern; or, Any offense, although not listed above, 
that has been referred for crinlnal prosecution;. 



Lump Sum Awards co- 082800 

• All lnmaleS shaD be allowed Ile opportunity to earn Lump SLun Awards for 
engaging In a helolc act of saving life or property, engaging In 
extraordlnaly conduct far in excess of nonnal program assignments that 
demonstrates the Inmate's commitment to habllilate hinselflherself. 

• All inmates, that meet the ellglbDlty requirements, shaD be allowed the 
opportunity to eam Lllmp Sum Awards for particlpatilg in approved 
programs 1hat ara designed to meet Ile inmate's needs for re-entry into 
the community. 

• Llmp Swns for Approved Programs are ratroactlve to the Current Term of 
lncan:eratbn. 

• Approved Programs for which lnma18s are eligible for LSA's must be 
admlnlslered and dellvel8d from wilhln 1he following deparlments at the 
facllly level: Menlal Health, Addlcllons Services, and Education Services. 

• It Is lmporlant to note 1hat 1he actual dellvery or programming Is solely 
based upon the rasources avaDable at each faclllty, as well as the needs 
of the inmate poputallon at each facillly. 

• The Pepartment shall providl[t. Incentives tor educatiOnal participation and 
fonnal recognllon of specific educalb1al accompllstments. 

o Inmates shall be compensated for work perfonned. Incentives such as 
mone1ary canpensatlon, special housing. 8Xlra prlvUeges, and good time 
c:redfts shall be clslribulad accardlng to writlan guidelines. 

Visitation co-100200 

o Visitors shall wear appropriate attfra at an times as set out in the D1'8811 
Code for Vlaftanl Attachment (CD-100201.B). 

• A responsible parent or legal guardian who is at least 18 years of age 
must accanpany underage vlsllors. 

• Any inmate who has been convicted of a crime whereby the victim of the 
crime Is a minor shaB not be allowed to visit wfth the victim Of that crme 
untU the victim has reached the age of 18. 

• AD approved visilDrs must surrender a vaDd picture ID upon entering a 
faclily to visit 



• The Shift Commander may refuse to allow any particular visit or suspend 
any visitor good came or reason. The Shift SUpervisor shall document In 
writing the reason for denying or suspending a visit on the 
DanlaUSuapenalan at Vlalllng Prlvillla- Form (CD-100201.2). 

• Inmates classifled as Custody Level JI and housed In a Security Level II 
faciJlly ara eligible for contact visiting. lrwnates are permitted a brief hug 
andlor kiss at the beginning and upon completion of the visit. Inmates will 
be seated across a table from aD aduft visitors, are pennittad to hold 
hands wilh adult vfsilms across the tabfa and 1hey may hold their own 
chDdren. 

• After the RDC lnillal 30-day period, the temporary visiting card wDI be 
replaced with a permanent vislllng card that wiD only raflect the names of 
vlsllols 1hat have an approved appOcatlon In the Inmate's me. 

• Special Visit raqueslS wJD be handled on a case-by-case basis in 
accordance with estabDshed program requirements. 

• An Inmate may be Dmfted to three vlsifors (six years of age and older) and 
lnited to 1hrea c:hlldran (five yeans of age or younger) at any one time If 
space permits. The length of the visit may be Dmftad only by the individual 
instllullons schedule and space avaDablllly. Excepllona may be made on a 
case-by-case basis. 

o Visiting hours may be limited and may be altered due to holldays, over
crowding. adverse weatta security risks. conslrucllon, heallh hazards, 
etc. Vlsilor8 wall be notilled upon arrfval If a tmllatlan exists. 

• VisltDrs who must travel a Jang distance and may only ba able to visit 
once a month or longer, may raqueet an axlended visit which shaJI be 
revJewed by the Depuly Warden and may be approved on a case-by-case 
basis. 

t 

• Each Inmate may have up to 15 approved visitors on their visiting list, 
l8g8ldlass of relalfonship, provided 1hal they have been cleared by the 
Depuly Warden's office. The Warden or deslgnee may authorize an 
Increase in 1he size of 1he Ost due to extenuating clrewnstances (e.g., the 
inmata's family is larger 1han 15 people). 

Conespondenca co-1s1200 

All inmates are allowed open conaspondence at the Roswell Correctional 
Center. The followfng guidelines ara requirements 1hat govern the operations 
of the Mall Room Olllcer. 

• Mail sent to you at the other facilities wDI be forwarded to the Roswell 
~al Center within a short period of tine upon your arrival. 



• AD Inmates ift..comlng and out-going mal to privileged correspondents will 
be alJowed to go out un-opened. 

• A Staff member may open Legal Mall If he/she suspects the letter to 
conlafn contraband, but may do so only In the presence of the inmate. 

• AD maU sent out by the Inmate requires 1ha Inmate's Name, NMCD# and 
Bunk Number In the upper left hand comer of the letter or package. Any 
man that does not have this infonnatlan shall be rejected and retumed to 
the Inmate for correction. RCC wiB provide postage for two (2) standard 
pos1age letters per week. All excess postage man wm requlnt postage 
paid envelopes available through canl8en. A signed Debi Memo wiD 
accompany any mall that requires more than standard postage flam the 
Inmate. Drawing or 11a11111 on out going mall la not allowed. To do so 
wlD result In conflacallan of mall mid ...., ...... In dleclpllnary 
action. 

• A Legal/Privileged Correspondence Box Is located In the hallway adjacent 
to the Shift Supervlsom Olllce. 

• All vlalllng farms wiD be fumlahed at Officer's Stations and 
Educallon. 

yae pf Talepflonaa TeMbona Monftgrlna and Atlpmay Phon! C&lla 
CD-150300 

• Inmates shaD have accass to reasonably priced telephone services. The 
NMCD shall enaunr. 

• Contrac:ts ilvolving telephone services for inmates shall comply wilh all 
awlbJble slal8 and federal ragulallons. 

• Contracls shall be based on rates and surcharges that are cammensurate 
with 1hose charged to the general public for Ilka services. Any deviation from 
ordinary cons.uner ra1aS raflects actual costs associaled with the provision of 
services in a corractlonal selling. 

• Conlracls for inmate telephone services provide the broadest range of callng 
opllons determiled by the agency administrator to be consistent with the 
requbaments of sound correclkl1al management. 

• Inmates at a Level I, level II, Level Ill and Level IV facility shall have access 
to public telephones. 

• Each faciDly shall make provisions for Inmates to have access to telephones 
hit are not subject to monitoring for the pwpose of making attorney 
telephone calls to ensure and facilllate imnate access to counsel and assist 
imnates In making conftdeldlal cm ltacl with attomeys and 1heir authorized 
reprasantatives. The time allotted for atlom8'I telephone calls shall not 
arbilrmtly or unreasonably be llmlted to 15 minutes. 



• Inmates with hearing andlor speech disabilities shall have access to a 
telec:ommunicallon davlce for the deaf or comparable equipment. Publlc 
telephones wilh volume control are also made available to Inmates with 
hearing lrnpabmenL 

• Notillcatlon wJD be pnwkted to inmates upon receipt at Orientation at this 
faclllly 1hat non-attorney telephone calls wlD be randomly monltOred and 
taped. The noUce wDI also tnfonn Inmates that unmonitored telephones may 
be requested for attomey cans and the steps nacassary to raquest such 
telephone c:aDs. 

• A notice that all telephone calls from telephones that are subject to monitoring 
and recording at any tine without fUrther notice wlD be conspicuously posted 
in Spanish and Engllsh so as to be visible by persons using any telephone 
capable of being monitored. 

Inmate Reapolllllblllllee: 

Any Inmate found to have damaged or dafaced telephone equipment shall be 
subject to dlsclpl1naly action and/or refemld to the appropriate authority for 
criminal prosecullon. 

Any Inmate who uses telephone equipment for 1he pupose of committing any 
unlawful act or violallan of NMCD and fac1llly pollcles shall be subject to 
dlscfplln81)' acllon andfor raferred to the appropriate authority for criminal 
prosecution. 

Inmates who request and are granted an unmonllored telephone can through an 
appropriate staff member wDI be charged $.20 a minute. Inmates will 
complete an i'lmata debl memorandum for payment of llese telephone calls. 

AtlDrney Phone c.n.: 

FacillUes wiD provide acc:ess to 111monltored telephones for attorney telephone 
calls. 

Attorney telephone caBs must be requested in writing using Ile Attorney 
Telephone Call Rllq..t Fenn (CD-150302. 1). 

Every effort should be made to allow access as soon as practicable, especially in 
the event of an emergency or ..-gent need. However, Ile facility wm provide 
access to unmonbad telephones for attorney telephone calls within two 
working days of racalpt of an approved written request. 



Telephone calls will be placed by a facility staff member who wiU verify the 
Identity of the receiving party. The telephone call between the inmate and the 
attorney or attorney's reprasenbdlve wm take place In a location that assures 
the oonlfdenlfality of the oonversatlon. This provision does not preclude 
NMCD staff from carrying out a visual observation of the inmate during a 
telephone call 

Attorney telephone calls wm be made coDect If fong.-dfslance charges are 
appDcabla ta the extent possible. In Instances when a collect telephone caD is 
not posslJle, the Inmate wlU be lnfonned In wrillng, prior to the telephone call 
being placed, that 1he cost of Iha telephone cal wDI be $.20 a minute 
deducted from the inmate's accot.nt and the Inmate will sign a debit memo. 

After termination of 1he call. the staff member wiU post lhe time the telephone 
call started and ended and the cost d the telephone call to the debl memo 
and forward to Inmate accoi.ms for processing. The debit wll be caniad on 
the Inmate's account untD such time as there are funds to cover it. 

Rellglous Services c1>-101aoo 

RCC has mostly Christian organizations, non-denominational, allhough the 
CalhOllc Church is raprasanted, as Is the Jehovah Witnesses, 1he Baptist 
Chl.ldt, and also on occasion, the Islamic Center sends a representative on 
Friday's fmm Las Cruces. 

The hours are on the calendar for each group that P.Mfclpates. 

lrvnates can request to have itemslbooks sent In that are specific to an 
organization that they 818 aftllal8d with that Is not raprasented at RCC. 

Every gra.ap meets In the Chapel wfth the excepllon of the Jehovah Witness. and 
1hey meet In the TC traller on Salurday's and the Sweat Lodge (Na1lve 
Americans), which meat at the Sweat Lodge on Slmday's. 

There Is the Crossings pmgram that 1s/are a failh-based living untt(s), it is a 3-
phase program, and they meat wBh the inmates Monday 1hru ThLISday 
evmilgs at various locations per phase. On Thursday night all three phases 
meet together In one location. To Join, or become a part of Crossings. 1here 
Is an applDdlon process. and 1hen an ln1Bl'vleW conducted by the Crossings 
Coordinator, who keeps a 1st of eligible inmates, and when there is a bed he 
advises the captain. and they are moved in upon approval 

RCC will provide a monthly calendar of volunteers as they are scheduled at the 
Chapel. 

Below is a Ust of the approved fist of volunteer groups alowed to conduct 
services at the Roswel Correcllonal Center. 

• NaUve American Sweat Lodge (weekly) - Tex Joey (quarterly visits) 



• Chaplain Phil Grassle- First Christian Church 

• Jehovah Wilness Bible Study 

• Church On The Move- Christian 

• Crossings. Gene Moore - Faith Based Living Units 

• Hope House- Santa Fe, NM - Christian 

• Islamic Center- Las Cruces, NM· Muslim 

• First Baptist Church- Larry Tarvin 

• Assumption Calhollc Parish - Father BUI McCann, or Father Brian Guerrini 

• Gateway Chwch- Chrfslfan 

• Viclosy Ufa Fellowship- Christian 

• Cn.anb, Paul & Trudy (UnfalUng Love Ministries)- Christian - (quarterly visits) 

• Church Triumphant- Christian, from Las Cruces, NM 

• New Destiny Fellowship- Christian from Roswen, NM 

Dlaclpllnary Charaeable Offenses and Sanctions cD-090101 

Dlaclpllnmy Heming Procedwas: (Both Major and Minor Levels) 

1. A DJsclpllnary Hearing shal be conduclad by an impartial person designated 
as a Dlscfpllnary/Haartng Officer by the Warden. Inmates shall be notified of 
the tine and place of the hearing at least 24 hours prior to the hearing unless 
1118 inmate waives hlslher nullffcallon Jn the presence of two addflbnal staff 
witnesses. 

2. The Dlsclpllnary/Heamg Officer shall conduct a heamg wilhin seven working 
days frum the date of dfscovary unless pnMlntad by exceptional 
clrcllnstances 1hat shall be documented as an institutional continuance. An 
institulional continuance must be served to the imnate no later than the 
scheduled hearing date lllless the inmate is not available due to transfer, 
court. medlcal transport, escape, etc. 



3. A continianc:e may be granted for good cause to the 1nmate or the Institution 
by the Dlsclptnary/Hearing Ofllcer for a 188SOr18ble period of time not to 
exceed 7 working days per continuance 1hat shall be documented and 
atlaehed to lhe DJsdpDnary Packet. A continuance of more than 7 days may 
be granted if an inmate Is transferred to another facllity prior to the hearing. 

4. The Inmate should receive a hearing within 30 working days of hlslher retum 
to the facllily, if absant from the fac:ilily prior to or on the day of the scheduled 
hearing. 

Minor Level Hearlnp and Recommended Decision: 

1. Hearings on minor level repol1s wlll be conducted as follows: The Disciplinary 
Officer will conduct an lnfonnal hearing which need not be tape recorded. The· 
Inmate Is nal entitled ID a reprem11atlva. The Inmate may request lhal 
witnesses be examined and alalement8 taken. but witnesses other than the 
Inmate charged shall not appear at 1he hellltng. The Inmate charged may 
Present hlslher own slalement and any relevant evidence. 

2. The Dlsclpllnary Officer shall submit a written recommended decision to a 
Deputy Warden as soon as pnldlcable, but no later than ten working days, 
unless paentad by excepllonal clRunstances. Reasons for the delay 
should be doc&menlad. The Dlsc:fpllnary Officer may recommend either 
dlsmlssal of the charges or Impose minor sancllon(s) allowed for the offense 
for which the lnmala was cited. 

lla)Dr Level Hearings and Recommended Declalon: 

1. Inmates charged wilh rule vlalallons wll be present at 1helr hearings unleSs 
they waive 1hat right Jn wrftlng, refuse to attand Iha hearing, engage In 
dlsrupllve behavior, or pose a thnm to the securJty of the i1stltullon. Inmates 
may be eXICllKled during any tesUmony given In confldence and the reasons 
for the absence or exclusion wll be documented. Wh9'I an inmate escapes 
fmm CIJSll>dl/, the Hearing Oftlcar may conduct a heamg in the Inmate's 
absence. 

2. An lnmala wll be pennltted to make hialher own statement. to caU reasonably 
available wilnesses and to present docunents on hislher behaff, providing the 
calllng of such witnesses andfor the disclosure of docl.unentary evidence 
does not jeopani1ze the physical safety of stall. Inmates or others. 

3. H the wlness Is not reasonably available, the charged Inmate wDI be advised 
that he/she may prepare written questions for the proposed Inmate witnesses, 
such questions to be prepared prior to the hearing. 



Once the dlsclpUnary hearing has convened, such written questions will be 
submitted by the irtnata or the inmate's reprasenlatlve to the Hearing omcer. 
The written questions wDI be made a part d the record. The Hearing Officer 
wll determine: the relevancy or the questions sutmltted; whether the inmate 
is reasonably available; andlor whether the wilness's safely would be 
jeopardzad (e.g., vlclm, etc.). 

4. If 1he Hearing Officer detennlnes the questlon(s) are irrelevant, or the Inmate 
is not reasonably avaDable. or questioning 1he Inmate would jeopanftza 
hlslher safely, etc., the Hearing Offlcer wJI doctment on the record the 
rallonale for such determination. 

5. ff the Hearing Olftcer delannlnes that the questions will be asked, for 
example; the questions me deemed relevant, and 1he Inmate Is reasonably 
avaDab1a. and questioning the bvnate will nDI jeopardize safety, the Hearing 
Officer wll eilher pmlS8 the hearing or grant a contnuanca In order to oblaln 
the witness response to the wrftlen questions. 

6. Inmate wllnesses classilled as Laval I, n. DI, ar IV and housed at a Level I. O. 
111, or IV faclllty who me reasonably available, whose prasance would not · 
Jeopardlza their safely or the safely of the lnsllb.dlon, and who are to respond 
to ralevant questions shall onlnarlly appear In person before the Hearing 
Olllcer to raspond to the written questions.. 

7. The Hearing Olllcer wil tape record the l'Blng of lhe queslfon(s) and the 
lnmata witness rasponsa. Tha tape-r8COrded teslfmony will be made a part of 
the Hearing Record and be malntaited. 

8. The Hearing. Offlcerwil allow the inmate to submit logk:aJ follow up questions 
and will make reasonable elfarls to Identify logical follow up questions, based 
upon the response of lhe lnmata wnness. and not llml 1he quesllon'1g to 
those submillad In advance by the chargad inmate and factor such testimony 
Into the Hearing Oftfcets decision. 

9. staff wilnesses shall not be lntenogatad or cross-examined by the inmate. 
The inmate or the lnmal&'s representative wlll sutmlt written questions for the 
staff manberto the Hearing Officer that will have been prepared prior to the 
hearing. 

1 O. The Hearing Olllcer wfll delermine the relevancy of the questions submitted 
and may grant a continuance.. 

11. The Hearing Officer may refer the Misconduct Report and the questions to 
the Dlscfplray Offtcer for fll1h9r Investigation and/or interview the staff 
member them-selves. Staff must cooperate with all Hearing Officer requests 
to testify. 



12. The inmate may request the assistance of ano1her inmate or staff member in 
the prapandlon andlor presentation of the case. Inmates are not entlUed to be 
represented by legal counsel al hearings before the Hearing Officer. If the 
inmate being chatged cannot read and write Jn EnglJsh, adequately to 
comprehend the charge and present a defense, assistance wOI be provided 
by a person caplble ot communlcali'lg with the inmate and the Hearing 
Ofllcer. 

1a If an employee dacllnes a request to raprasent an inmate, the inmate may 
select alternates. EmpkJyee repesenlallon may not Include a Hearing Officer. 

The employee or inmate rapresantaUve WiU be given a reasonable amount of 
time to consult with the inmate prior to pRJCeadlng with the hearing. All 
reprasentatlves must be l88SOll8bly avaDable and at the same lnstilutlon. For 
Inmates In Level V, Level VI, or segregation, a reprasentative must be housed 
within the ana housing uni (e.g., an Inmate housed at PNM-Level VI 
Housing Uni 1A may have a rapresantaUve from either Housing Unit 1A or 
18). 

14. Physlcal evidence or rapllcas thereof (e.g., photos cl the physical evidence), 
may be presentad at the hearing upon the hearing officer's detennlnatlon of 
necessity. AU photos should have a dale, time, brief descllpllon and the name 
or the staff member who took 1he pholo, pai1led on the photo if possible. If a 
photo cannal be written on, a Chain of Custody should then accompany that 
photo. The Heming Olllcer shaD datennlne the 1nlegllly of any pho1Ds 
submlllad on a caaa-by-caaa basis and based on ralavancy (Le., a photo 
submlllad ol a tattoo may not contain the requesled lnformallon but the 
hearing ofllcar can simply order the hnate to reveal the 1atloo at the 
hearing). . 

15. Where iJfonnatlon oblained from a confidadlal Informant 1s used, the 
Hearing omcerwm evalual8 the raUablllly of the lnfonnant and slate on the 
record 1he grol.IKls far finding 1he lnfonnant reDable. Tbe rellablllly of the 
lnfonnant shall be based on Iha infonnant having provided rellable 
Information In 1he past, the lnfonnalfon being off818d Is based on ftrst hand 
obselvallons, or thara Is comJboratlan either flOln another source or through 
physlcal or other evidence showing the rallablllly of the lnfonnanl's da1a. 

18. A summary d the conftdential idonnatlon will be prepared by the Hearing 
Olllcer prior 10 the hearing lnclldng reasons for a finding of rellablllty and be 
attached to the final dlscfplnary deGisiall packet. 

The Hearing Officer will use due caution Jn preparing the summary as not to 
divulge any lnformallon which would ldenllly 1he source(s) of the information. 
Inmates are not pennllled to ask specific questions about the information 
summarized in an attempt to ktantly the source(s) of the Confidential 
lnfonnallan. No lnmale shall be found to have committed the offense solely 
on 1he 1astirnony of a single conftdanllal Informant. 



17. The Hearing Officer wiU produce a written summary of the proceedings 
Including a summmy of the evidence. exdudlng klendfyfng Information on 
conftdentlal sources, on the Dlaclpllnmy Hearing SUmmary at Evidence 
and Proceeding Fonn. The unmary shall fncluda what occurred during the 
courae of the hearing wilh special attention to wilnesses, evidence, and 
confldentfal Information, and inmate testimony, mollona for dlsmJssal. 
conslderallons raquestad by 1he Inmate and mental heallh conslderallons. 
Denial of any wllnesa must be subslantialad and documented. The Hearing 
Officer wlll also provide a written recommended decision as soon as 
pracllcabla, but no later than ten working days follawlng the conclusion of the 
hearing, tl1less prevanled by exceptional cJR:umst.ances. Reasons for delay 
shall be documented. 

18. The decision wll be based on a preponderance of the evidence and only the 
evldn:e praaenlad at the hearing. The Hearing Officer wlD Identify what 
ha/she reDed upon for the finding on the DlaclpDmuy Decision Fonn 

19. The Hearing Ofllcer may recommend any one or a comblnallon of the 
following ac:llons: 

a. Dismiss chmge(s). (Ensa.n report Is removed from au or the Inmate's flies). 

b. Impose sancllons alowed for the offense for which the inmate was found 
gully. 

c. Recommencl'lhat an inmate be placed In dlscfplfnary segragallon for a 
spec:i8ed period up to the allowable maxinum period, refer to the Category 
•A• sanction Chart Atlachrnent and categolJ-r Sanction Chari 
Atlachmant for maxfmwn Dmila and that an Inmate be raferred to the 
lnslfll.dlonal Recfassllfcatfon Commillaa (IRC) for a custody review. 

cl Recommend to the IRC that a spec:i8ed amount of Good Time be forfeited. 
Refer to the CdagDiy •A• Sancllan Clmt and 1ha Catego."Y •a" Sanction 
Chart for maxinum linils. 

e. Recommend suspension Of 1ha allowable punishments for a specified 
period of tine and for specified conditions. Although the sanctions of a report 
may be suspended. the flnclng of guilt on the report itself cannot be 
suspended. 

20. All disclplJnary recommendations including dismissals require a Deputy 
Warden's review. 



Anal bmml CJ>.090101.C 

LOSS OF PUNITIVB LOSS OF 
OWENSP3 PRIVD.J!GES SEGREGATIO GOOD TIME 

CATEGORY A OFFBNSES (MAX N (MAXDAYS)· 
DAYS) lMAXDAYSl 

MURDBR 3fi5• .... 365• ... AD- dme 
MANSLAUOllBR 3651 ntl 3651 ..,. AD- dme 
TAKINOOPHmTAOBS Oil XJDNAPPINO 36S• .,,. 3651 Rs AD- dme 
ARSON 1801 .. 1801 .. ADmn dme 
BATl'BRY 1m1 - 120• ... AD- dmD 
MSAULTOR BATDIRY WRBA WBAPON 180• .,.. 120daw AD- dlDD 
ASSAULT OR BA1TBRYWDHOUI' A WBAPON 1801 lwll 120dlnll AO- dme 
ASSAULT Oil BA'l1'BRY WD'HOU1' A 'WBAPON 180da.P l20daJa AUpaddme 
ONANINMA1B 
BNOAmNO JN mar 3651 - 365• - AD 1111111 dme 
INCl'l1NO 10 IUOI' 36S1 - 3651 .... AD- dme 
DCAPBWl'l'BR>BCB 36S• - J6S1 .,.. AD- dme 
~Wll'llOU'l'fOICB ]M1 - 3691 - AD- dme 
P08illlllllJft OPBICAPBPAIL\Pl&NAIJA 3'51 - ... - AD- dme 
'l'llllBA'IS 90 ..... 9011RR AD- lime 
ABlJSBOPMIDJCATION 9011mm 901111W. AD- lime 
POSSll9SION OPSYBINOl!OR DRUO 90daJa 90da,vl Allaoaddme 
PARAPllBIDfAIJA 
RBPU8AL mSUBMITTOA DJWD'D!ST 90d ... ..... ADmnldme 
PQISBRllON OB USBOPDANOBROUS DRUGS 90d 1111 90da1M AU- dral 
IBWNOJN DANOBllOUS DllUl'.B 1201 - 120• - AU- dme 
PQ9.9llSSJON OPDANCEROUSCDN'J'RABAND 1201 - 120• - AD- .Ihm 

SllXUAL MllCONDUC'I' l201 111111. l201 - AO- dme 
RAHi - - 3651 - AD- dme 
ROllRRlrY ORBX'l'<BITION 180• - 1801 - AD- dme 
BIUBllllY 

.. l20t - l201 - AD- lime 
Pl•WRY 120 lnlll 1201 - All ... dme 
FIAIJJ> 90 ..... 90 ..... AD- dme 
PAlmCIPATINO JN. CDH'l1UBUTINO TO, OR llOdlJI 180..,. Allpddme 
DlfBNDINO CXJNTllOL OP A DIS'l1JJtBANCB IN 
ANY MBA Bl'l'"lf.K PllYSICALLY Oil VBRBAU.Y 
TAMPBINOWD'BJ.OCDOR.SBaJRDYRBMS 90*- go.._ Allmaddme 
POSPSSIDNOPKBY<a DYPATl'BRN J2011Rw mm.... Allanddme 
TATmOINO ANQORPOSSBUIONOPTATl'OO 90da,p 90da,ys Allpddme 
PAllAPllBRNALIA 
ATl'BMPl'ORCOMl'LDl'Y Same ·- .. " fur the subsbmdYe offense ·• 
RBFUSAL 'IOMOVBOR'IOBB RBSTRAINBD ., ..... ., .... Allmnldme 
POSSBSD>N Ol'OANO PARAPBBRNAIJA 90dan 90daw AD--'dme 
BNOAOINOIN SBt'IJJlTY1'111UL\T Wda,Js ~ Allgooddme 
GROUffS'l'REBTOANO ACl1V1TY 
ANY ACrNDrJJSJ11D ABOVB '11L\T l65daJs 36Sdaya Allpoddme 
CONS'ITnJ'IBAFBLONY 
ATl'EMl'rORBNOAOINO IN A.PERSONAL 90days 180days ADaoadtlme 
RELATIONSHIPWITB AMEMBBll OF STAFF EiC. 



Attachment cn.o90101.D 
LOSS OP PIJNTIVB LOSS OP GOOD 

.OFFBNSmJ PRIVD.BJES SBGREOA110N TIMB 

CATllGORY B OFPENSBS (MAXDAYS) (MAXDAYS) (MAXDAYS) 

PBIUUJlY 60d.. 30ct.va 30dm 
KNOWJN<B.YMAKINO A PALSBSTATBMBNTTO 60daJa 30clays 30daJs 
ANY STAFP MBM88R 
muNTIN'l'BRHDlBMCB 60daw. 30ct.va 60dns 
IN'J'BIUIBUNC8 WllB SBAROI 60daw. fiOdaw. fiOdaVll 
FAD.lJRB'R> JllWilll ...... 45u. 180 ..... 45m. 
WllJ..RJLRBAJSAI. Wll'llOUT ASTA11J'IUtY .., .... 30cfaJa ..,.,. 
OR Rl!IDIJLA1BD 8XBMP'lmN. 10 PAaTICIPATB 
IN '1118 INMA'IB Ll'l'BllACY PllOORAM 
UNAtrlBORIZBDABENCB 45da¥a 30dnll 45d11Va 
VIOLA.TINO ACONDrl'ION OPFUBLOUOB. 60da,p lOdaJI 60daJa 
SCHOCLOJl WOJlK JIBIJ!ASE OR Ol'HBll Be. 
PDSBNCB UNA'OICJIU.An OR REST. AREAS 30dlns 60ct.va 30dmlll 
OAM8UNO 30dm JOdlNI 38dllW. 
CONDUCT W1111 VISDOll (S) IN VIOLA'l10N OP 60days 30days 120dap 
FACIU'l'Y .. ll&JlD.A110NS 
AL'IDA'l'ION OP AN'/ R>OJ> OJI DRINK 901 .,.. 901 - 120 ilavll 
SBXUALllAIWISMBNT 45i - 45• .,. 90d -t:iiiiiCABUlll OR OBS'IURBS 4'• ... 301 ... Qld -POSSBalON OP1JNA1JTllOIUZBD LBOAL 30d&Js 30dllJs 30daya 
DOCUMBNTS OR IMPllOPIDt Ll!OAL 
AUJSTANCB 
Dl80BBYINO ALAWRJL OllDBll 120daw 120U. 120 ilavll 
ASSOCIATION 91)dllW 90• ... 90d -FIOllTINOOB BORSBPIAY 12011na 60• ... 120 ma. 
awJBMPl'OPCOMMmml '°' ... 4!• - 45d -BN'llllUNO INl'O CDl'l'&ACT ]Oj .. 30• - ..,_ 
IJNAIJ'DBJBDBD I OP 90• ... 90• ... 120.t-
VKIA'l'ION OP ANYCORRl!SPONDBNCI 60...,. .,..,. 90 .... 
RBOULA'J'IONIS\ 
JQl!IMSIJN OPTODNIBBYOND111BAMOUNT 60daya 60...,. 90dQa 
SM"•PJBD BYIGJCY 
BAJn111UNO. SllLUNOOOCDI AND fiOdaJa 60dllJs 90da,Js 
COMMODITIBSORSBRVICllS 
PfllSBSSIJN OPCDl'l'RABAND ITEMS 120daw J20daw J80il11n111 
IMllMIB TO PllQIBRl'Y 120• - 120• - 180• -
tlmiSIOLBN!iiii§i 120• - 120• - 180 -120• .... 120• - 110 -AL'IBRA'l'IDN OP A CU..UVINO AREA 120dQI l20da,ya 180da,ya 
HOllSINO IJNITOR FMnn'Y 
SANITARY VIOLATION 20..-. JOlllNI 30llllVll 
PAIWRB'IO DISPLAY IDENTIFICATION. NAMB. 45daya 30daya 60daJs 
NtDIBERANDIORCARD 
PAJLIJRB'IO OBTAIN PBRMrr 20daft 10 ....... 301111Vl1 
PAIWRBTO RXJ.OW PIJBLISBBD RULES OR 60U,. 45daJs 60daJS 
REOULA'l10NI 
SELILlll1l'ILA'ltON PBll 11134} ummv. llOlllrw 180daV!I 
USINO OFILHOIJR CAUS INAPPROPRIA113LY 90da.Js 90daJa 90days 
PBRBIMl 
ATl'EMPl'OR mMPUaTY Same . - • for the substantive offense -
ANY M:fCONSTmJTINO A MISDEMEANOR 365da,p 365days Allgood lime 

IMPROPER l.l!OALASSISTANCB fiOdaw. 30.-. I 60daYS 



Medical Services cn-110000 

MEDICAL CLINIC HOURS: 0700-1530 Monday thru Friday. 
On-call staff Is avaDable after hours for Emergencies only. 

A Sick cao sllp must be received by Medlcal Savlces Department before Sick 
Cd, M.D. and Dental &AX>lntmen1s wlA be scheduled. 

Inmates wlU be scheduled beginning at 0700. Reporting tines Will be announced 
at 1he 08:15 Count by the Oflfcers and a slgnatunl wlD be requested for proof 
of notlflcallon. Inmates are responsible for reporting to the Medical Gate at 
their scheduled time. Failure to report to 1he Medcal Gata at the time 
annomced wm be cmlSldered a· Refusal; the Inmate must sign the Refusal 
fonn. Fallowlng a Refusal; the sick caJI. M.D. and Demal Appointment request 
procadura must start over by submitting a new sick caU slip. 

Emergency slluations requiring medical care must be reported to the Inmate's 
Dorm Officer or other Security Staff lmmedlalaly, The Security Staff will then 
make notiflcatlon to the MadJcal Department persoMel. 

MEDICATION PICK UP & RE-ORDERS 
(TUESDAY, WEDNESDAY & THURSDAY) 

lnmalas win report to the Medlcal gate for Officer escort as follows: 

1430 Hours - A & C Donns 

1445 Hours - B Dorm 

1500 Hours - E & D Donns 

1515 Hours - F & K Dorms 

1530 Hours - G Dorm 

After 1600 Count on Wednesday: Crews that work outside the compound confines. 

Highway, Parks. Weklng, Malnlenance and Fn Crews wlU report to 1he Medical 
Gata to pick up their medication on Wednesday after the 1600 Count Is 
confirmed. After 1hese inmates get their medication they may go to the dning 
facility. 

Proper Unifonn and ID are required during appointments and medication pick-up. 



Mental Heatth Services co-1aoooo 

The AddJcllons 8l8lf pn>vld9e Mental Health servlcee at RoaweH 
Comtellonal Cenlar. If yau need to - a counselor, either tlll out the 
Request to Sea a Menlal Health Provider tonn given to you at the Mental 
Health lntalra or go to G dorm and ask for a counaelor. 

Addiction Services co-185000 

Addlcllons Services provides a Therapeutic Commoolty, which Is a 9-month to 1 
year long program to address addlclion Issues within a community setting. 

Those In the program meet Monday 1hru Friday from 8:00- 10:30 a.m. or 1 :00 -
3:30p.m. 

If fntel9Slad complete 1he appUcatlon given to you at Intake with the Mental 
Heallh Provider or ask a counselor In G donn for one. 

Canteen I Inmate Stora and Inmate Accounts co-1s1300 

1. Aulhorily and Responsibility 

The opaatlon of 1he Canteen Is a Deputy Warden's Office function. The 
Depuly Warden Is assigned the responsibility for this actlvily. The Canteen I 
Inmate Stora Supervisor shall manage 1he daly cperallon of the Canteen. 

2. PR>curanent 

The canteen/ Inmate Store SupeMsor shall do all Procuranent with 
approval of the. Deputy Warden. Al new items must have 1he approval of the 
Deputy Warden. 

3. Storage 

All Canteen and store stock wiU be stored In the canteen storeroom. 

4. Inventory 

The Canteen/ Inmate Store Supervisor shall conduct a physical count on the 
last working day of the month and a canteen Report shall be submitted to the 
Business Office. 

-------· ---



5. Sales 

No cash Is used In 1he canteen/ Inmate Store. AO purchases are made by 
an Account Debit. A deduction Is made from lhe Inmate account for the 
amount of purchase. 

6. Income 

A monthly income statement shall be submitted for each month's activity 
immediately after prior month pay Is posted. 

7. Profits: 

lrmate Stora profits win be used for purchases for inmates, by way of 
recraational ftans and slDre stock replenishment 

8. Audlls 

Annual audits ant pertonned on Canteen funds and Inventory by an 
independad audit tlnn. 

• Appllc:allon: 

1. Introduction 

The canteen/ Inmate Store Is a privilege and in order for it to operate, 
Inmates must follow rules and regulations. 

2. Days and Hours 

DAY 
• MONDAY 
• TUESDAY 
• WEDNESDAY 
• THURSDAY 
• FRIDAY 
• SATURDAY 
• SUNDAY 

3. Prices 

ptNI'ffN I INMATE STQRE HOURS 

TIME 
NO STORE .. NO CANTEEN 

1000-1800 
1000-1800 
0800-1600 
0800-1600 
0800-1600 

NO STORE - NO CANTEEN 

(canteen slips distributed) 

The price list Is posted In the Kiosk and at the Store window. 



4. Usage: 

Inmates may go 1hrough 1he canteen only one (1) time per week and shall 
present their 1.0. canls before being allowed to pick up 1he purchase. 

Stora to be open to general population Tues - Sat with total purchase 
amount not lo exceed $50.00 a week. 

5. Dress: 

Inmates must be properly dressed. Shirts wiU be on and tucked In, a form of 
ldentiftcallon wlD be worn on the left side of the shirt (should have a picture 
1.0) foolwear and pants wDI be appropriate. Weekend I Holiday dress may be 
casual. 

6. Populallon: 

A maximum of one (1) irvnate at the Canteen/ Inmate Store window will be 
allowed at a time. 

7. ConV818811on: 

Inmates shall keep casual conversation to a mlninmn. This wlU ensure that 
orders can be picked up quickly and efflclently. Headsets are not allowed In 
or around the cantaen during hours of operations. 

8. Questions About Accoll11s: 

No discussion concerning the condition of accounts shall be allowed during 
the Canteen/ Inmate Store hours. A request fonn shall be sent to Inmate 
Accounls, and an appolnlment wll be scheduJad if necessary. 

9. New Items: 
Any new ltan suggastians shall be submitted to the Stora Supervisor through 
Conbol Center In writing. Al requesls will be given consldetallon, but will 
require 1he Warden's ftnal appovaJ. 

10.Exchanges: 

In order to exchange pun:hases, the inmate shall bring a receipt of purchase, 
and the nan purchased. The Canteen Supervisor wiU make an exchange at 
the regular canteen/ Inmate Store opening. 

11. Refunds: 

Refunds will be at the clscretion of the Canteen / lrwnate Store Supervisor. 



12. canteen Orders: 

Inmates shaD complete their canteen sUps and subnftled it in the canteen box 
no later than Tuesday at 8:00 am. Once your Donn has been called you will 
report to the store window to pick up your canteen order. n you work on 
outside detal your older wiD be filled and picked up on Saturday. 

• Any questions regardmg C8nleen I Inmate Store procedures or Inmate 
Account8 should be directed to Inmate Accounts PersomaL 

• canteen orders shall not 8B88CI $95 a week. Consisting of $75.00 of 
general pun:hase items and $20.00 In phone cards. 

Inmate Trust Accounta 

An Inmate Trust Account is maintained for the express purpose of accounting for 
aU monies received and expended by the RosweD Corractional Center on 
behalf d Iha Inmates. 

Manlea Received 

1. Mall-All money orders received through the mall wll be receipted and 
posted the day received. 

2. Incentive Pay- lncadlva Pay is posted monthly to each irlnate's account 
The Roswell Correc:llonal Center administers an incentive pay plan 1hat 
considers skills, abllllles and performances d all Inmates. This plan provides 
an lncenllve for Inmates 1D work and receive pay. 

Pay scales 818 as follows: 

Labor Pool - Good tine only. no-pay 

Range 1 - Thirty Cents (.SO) to Fifty Cents (.50) 

The Warden determines the Pay Range. Pay Increases are per policy and are 
based on the supervlsc:rs avaJuatlons, and recommendallans. 

Monlee Expended 

1. canteen - Canteen purchases are deducted flan the inmaWs account the 
following day. 

2. Oulslda PLIChases - Items ordered through 1he maft are deducted from the 
lnmatEis account and wlU require an approved debit memo. 

3. Support Money- Inmates are allowed to send money home to families for 
support. An approved debit memo is required. (Must be on approved visitor"s 
list and stamped address envelope to send money out). 



4. Transferred From R.C.C. -All monies are transferred unless the inmate 
chooSes to have ptoperty sent home, then a milimum amount Is re1ai1ed to 
pay for this expense. 

5. Discharged or Paroled- Inmate receives the balance of account at time of 
departure from R.C.C. 

6. Reslltullon-Fdteen percent (15%) of all Income from lnstilutlonal Work 
Programs earned by Inmates. 

7. lnmala's restricted account wll be limited 10 three hundred dollars ($300.00) 
maxlmtm wilhholdlngs. Inmates working on center will have a five percent 
(5%) deduction for this savings. 

Laundrv Serylces co-150200 

• Inmates are issued sanitary clothing and bedding upon arrival to the 
facllily. 

• Bed lfnans wfU be laLlldered evay Wednesday. Inmates wDI strip their 
bads of llnans so that 1he matbass may be sanitized. After sanllatlon of 
the rnallreSs Is campleled, Inmates may make their beds again. 

• Clothlng Is lmmdenKt twice weekly according to the sehedule posted by 
the Uni omc. slatk;1n. All clolhlng is marked with the Inmate's NMCD # 
wllh a laundry marker which Is made avallable by the Unit Olllcer. The 
n1111ber of Slate Issue llems and the latady services scheduled allow 
Inmates 1o have clean clothing on a daly basis. 

• Racraatfon dolhlng Is laundered weekly according 10 the sdledule. 

o lrvnata personaLlracreation clothing is thoroughly laundered and when 
necessary, disinfected prior to stomge or balcre allowing the Inmate to 
keep and wear pemonal cloltdng. 

• Towels are laundered weekly according to the schedule. 

• Only the Inmates assigned to the laundry are allowed to operate the 
machinery. Beca•ase of 1he exacln8ss necessary to operate 1he controls, 
the risk to the equipment, and the safety factors, those lmnates who 
operate the machinery without proper authorization are subject to a 
MJsmnduct Report. 



INMATE LAUNDRY SCHEQULE 

MONDAY 
DAY- C DORM, D DORM, F DORM, G DORM- PERSONALS AND KITCHEN 
WHrrES 

EVENING· A DORM, B DORM, E DORM, K DORM- PERSONALS AND KITCHEN 
WHITES 

TUESDAY 
DAY· C DORM, D DORM, F DORM, G DORM- ORANGES ONLY 

EVENING-A DORM, B DORM, E DORM, K DORM- ORANGES ONLY 

WEDNESDAY 
DAY· C DORM. D DORM. F DORM, G DORM- LINENS ONLY· SHEETS, PILI.OW 
CASES, TOWELS AND BLANKETS 

EVENING-A DORM, 8 DORM. E DORM, K DORM- LINENS ONLY- SHEETS, 
PILLOW CASES. TOWELS AND BLANKETS 

THURSDAY 
DAY· C DORM, D DORM, F DORM, G DORM- PERSONALS AND KITCHEN 
WHITES 

EVENING· A DORM, B DORM, E DORM, K DORM- PERSONALS AND KITCHEN 
WHITES 

FRJOAY 
DAY· C DORM, D DORM, F DORM, G DORM- ORANGES ONLY 

EVENING-A DORM, B DORM, E DORM, K DORM- ORANGES ONLY 

Momlng laundry wlll be turned In before 700llm. 
Afternoon laundry wlll be turned In between 100pm and 200pm. 

Note: Any laundry submitted that Is not In compliance with 1hls schedule will be 
returned unwashed and the submitting inmate and laundry worker may be subject to 
disciplinary action. 



Brealdaat: 

Lunch: 

Dinner: 

Food Service c0-1sosoo 

SERVING HOURS: 

05:30 am - 05:45 am - Monday thru Friday (Highway Crew) 
07:00 am - 08:00 am - Seven Days a Week 

11:45 am - 12:45 pm - Seven days a week 

04:46 pm - 6.-30 pm - Seven days a week. 

• Inmates must have a AosweU Correclional Center LO. at all times, wom 
on the left side ol the shirt. ID cards wilh bar codes will be utilized. 

• Inmates must wear an institul1onal t.mlfonn in the Dining Room at all times. 
The unifonn wlD be worn properly: Shirt tucked into the pants, at all times. 
Shower shoes. hats, Wallanan/radb'mp3, and sunglasses are NOT 
ALLOWED. 

• Inmates wDI not 1ake kitchen utensils, such as plasllc ware, glasses, salt I 
pepper shakers and food from the Kitchen. 

• Only Assigned Personnel are allowed In the Kitchen and Dining Room 
after meals are S8l'V8d. 

• Special dletB wiR be provided, ONLY with a written diet order by the 
physician. 

• Inmates that cannot eat pork for religious reasons wiD be fwnlshad a meat 
substftule wllh conffnnatlon of their rallglous preference. 

• The Dietician for the State of New Mexico directs the size of the portions 
served at the facility, such as meat, pubdoes, vegetables and deserts. 

Therapeutic Diets 

1. No imnata Is gtvan a special diet related to health care t.mless oldered by the 
Institutional Physician. A diet order Is completed by the Health Services Staff 
and delivered to 1he Kitchai SUpervlsor. Medlcal Diet Prescriptions should be 
specific and complete and submitted In writing to 1he Food Service Manager. 

2. It is the responsibility of Health Services to point out any special or hazardous 
food requirements to 1he inmate and the Food Service Department in writing. 



Religious Diets 

1. ReOglous diet requhamenta are met by the Food Service Deparlment for 
Inmates whose rellgkJus beDefs raquJre the adhenmce to rellglous dietary with 
lie Deputy Warden approval. Consultation wHh appropriate rellglous 
authorities oulSkte the institution is encouraged due to the Chaplain being a 
part time voh.neer. 

2. Rellglous diet prescriptions should be specific and complete and furnished in 
writing to the Food Service Manager. 

Service of Special Dlels: 

1. Only persons on spaciflc diet llsls wDI be served. A person not on a specHlc 
diet JJst may be denied a special diet. and served the regular menu. 

2. Special diets ara lcept as simple as possible and should conform as closely as 
possible to the foods served to the other bunates. 

Mondav 
K-DOHM 
A-DOFlll 
8-DORM 

CAD 
DORMS 
E-DORM 

F-DORM 

G-DORM 

Roswell Corractlonal Center 
Inmate Meal RotaJlon Schedule 

T~ 
. 

Wedi - - Thu._.::__ Friday ·-
K-DORll K-DDRM K-OORll K-DORM 
IMJOFUI caDDORMS &DORll FDORll 

cao ~ F-DORll GDORM 
DORMS 
E-OORll F-DORll G-DORM MJOAM 

F-DORll G-DORll A-DORM IM>ORM 

G-OORM MJORll a.DORM CID 
DORMS 

A-DORll B-DORll CAD E-DORM 
DORllS 

Satunlav 
K-DORll 
CMJORll 
A-DORM 

IMJORll 

C6D 
DORMS 
E-DORM 

F-DORM 

Recreation, Library and Hobby Shop 

Racrullon: CJ>.100500 

Sunday 
K-DORM 
G-DORM 
A-QORM 

B-DORM 

CAD 
DORMS 
E·DORM 

F-DORM 

Each Institution may select, train and utilize i1mates as recreation program 
assistants and wiU provide activities that are ilitiated by Inmates under staff 
supervision. 

-- - ------~ 



Both outdoor and coverec:Venclosed exercise areas for general population 
inmates shall be provided in sullfclent number to ensure that each inmate Is 
offered at least one hour of access daily. Use of outdoor areas Is pRtfared, 
bt.4 coveredfenclosed areas must be available for use In Inclement weather. 
Coveredlenclosed araas can be designed for multiple uses, including physical 
1herapy, as long as the design and furnishings do not lnterfma with scheduled 
exarolae acllvilles. 

The minimum spaces to be provided for exercise areas are as follows: 

• Outdoor exercise areas In facllllles where 100 or more Inmates utllfze one 
recreation area--15 square feat per Inmate for the maxlrm.m number of 
inmates expected to use 1he space at one tine, but not less than 1,500 
square feet of unencmnberad space. 

• Coveredfencloaed axen:lse areas In facilllfas where 100 or more Inmates 
utillza one recreation araa-15 square feet per Inmate for the mmcma.m 
mnba' of bvnates expected to use 1he space at one time, wilh a 
mlrifmum celBng height of eighteen (18) feet, but not lass than 1,000 
square feel of unencumbered space. 

• Free welgblS shall not be permitted at any correctfonal faclllly without 
approval of the Secretary. 

• As appropriala for each cuslDdy level, faciliUes may pnMde Interaction 
with 1he community hough racreatlonal acllvitlas. 

• Vllamlns and other health supplements that have been approved by the 
Adult Prisons Division In conjuncllon wllh the Health AUlhorlly may be 
ptOVkled thlDugh 1he faclly recreation depar1ment by an approved 
vendor. AU proceeds shall be deposited Into the facilly recreational fund. 

Ubrary: 

All materials are Check-out Only. 

()pending Houra ara as follows (pending regular work day) : 
• 8:45 am -1045 am 
• 1146 am -3:45 pm 
• 4:30 pm-745 pm 
• Hours are subject to change based on Testing and unforeseen 

clroumslances. If changed Postings will be visible. 

Inter-Library Loan - available on non-fictlonaJ materials only (with Debit 
Memo) 



Hobby Shop 

Inmates must flU out an appDcatlon for Hobby Shop supples with a returned 
approval and sJgna1ure from Property Officer and Wasden. 

Inmates must maln1ail clear conduct to be able to continue to order and 
retain Hobby Shop malarlals. 

lnmaleS must have an fnvenlDry of supples completed every month. 

Hobby Shop suppDes may be purchased by inmates 1hrough the Property 
Officer. The value of the supplies shaU not exceed $50.00. 

Hobby Shop supplles that are Inherently dangerous or toxic In nature may not 
be relalned as personal property in the general popuJallon living unils. 

Completed Hobby Shop projects cannol be retained as personal property by 
inmates. These ltema wiD not be considered transferable property. 

Hobby Shop flems wm be maDed out at 1he Inmate's expense or sold In the 
lobby areas via the Property Olllcer. AppnJved visitors may pick up Hobby 
Shop Items to take home, but lhe 1ransacllon must be coordinated by the 
Pmperty Officer and the Deputy Warden. 

Parsgnal Hyalana Requirements co-151100 

• Inmates are responslbte for ensuring lhat Mng area Is maJnlalned In a 
sanllary manner. 'The S1alf wlB a181.1181hat al Inmates and Slaff adhere to 
the following criteria In the Dviig &rils. NO-showers wUI be allowed after 
10:00p.m. 

• AD beds wlll be made and wll confinn to unifonnlly. The foot of the bed 
wm 1ace 111e center m1k:D. 

• Only Indigent Inmates ara eligible to receive cer1aln personal Items from 
1he Canteen he of charge. These lrvnates wll be ~to submit In 
writing to 1he assigned Warehouse Officer their request for personal 
hygiene items. Indigent Inmates are new anivals who have not received 
money from home, or another Institution, and have not yet received any 
inc8nUva pay; and Inmates who are on lay-In status. or are completely 
unable to work and receive no money from an outside source. 

• Upon arriVal at the faclDty the Inmate wlll receive a hygiene packet. 

• The hygiene kit will be composed of the following items: 

1 - 8' Comb 1 - Disposable Razor 
1 - Stick of Deodorant 1 - Tube of TOOlhpaste 
1 - Bar of Soap 1 - Shaving Cream 
1 - Bottle of Shampoo 



HYGIENE KIT WILL BE ISSUED ONE TIME ON ~ 

• Inmates who earn incentive pay, or have other income (such as money 
from home) am acpected to purchase necessities wilh their money. 
Inmate pumhases wUI be closely moniloled when purchases of 
S1Dla/Canteen cause an ii1mate to beoome "broke", he wfR not be eligible 
for asslslance. 

Inmates who deplete their accolllts by. 

• Sending all their money out; or 
• catalog Order(s); or 
• Mulllple canteen Pun:hases, 

are not cansldered Indigent and will not be el1glble for assistance. It Is up to 
the lndlvldual Inmate to keep enough money In his acccu1I to purchase 
necessities. 

Legal Sarvlcaa co-121000 

The followlng services are available: 

• Notary Servlees- avalable through the caseworkers 

Thfs program provided access to NMCD pollctes, New Mexico 
statutes. United S1ates codes. and the following form packets and 
motions: 

Divon:e 
Drivers License Restoration 
Federal Clvl Rights 
Federal Habeas Corpus 
Guardianship 
Last WDI and Testament 
Mallon for Reconsideration of Sentence 
Mallon to Amend Judgment and Sentence 
New Mexico Civil Appeal 
New Mexico Crlmlnal Appeal 
New Mexico Habeas Corpus 
New Mexico Tort 
New Mexico Writ of Certiorari 
New Mexico Writ d Mandamus 
Power of Attomey 



• Authorized Legal Pholocopylng -Avallable at .20 cenlS a page (1 side) 
• NMCD Polfcy- Copied at .50 cents a page (1 side) 
• Attorney Phone calls I Visits - set-up through caseworker 

Security, Searches.. Inmate Accountabilltv and Escapes 

The RCC Security Fon:e Is responalble for the safely and security of the Inmate 
population at RCC. These funcllons Include monttmtng d the housilg unns, 
searohes of the areas of 1he compound both inside and outside of the 
confines of the fence-Una to Include that property of the inmates, Inmate 
accounlabllily throudl the use of the counting procedures and ii the case of 
an escape to help in focallon of thatllhose lnmate(s). 

In the case of an escape, the Inmate population wlU be d1rec:ted what to do by the 
Security Force. 

Inmates should follow the directives of the Staff, if there Is a conflict of dlractivea, 
the Inmate should follow 1ha last dbecllva given. If there ls a confllct of 
dbecllvas given between Security Slaff and other Administrative Staff, the 
Inmate Is to follow that dlrecllve given by the Security Slaff. 

ACC has areas that 818 restrlcled to inmalas; these areas require an inmate to 
have prior appuval to DUI access; also OFF LIMl1S areas that require Slaff 
Supervision. 

OFF UMl1S areas are as foBows: 

A Employee's Residence 

This area Is STRIC1L Y OFF LIMITS to all Inmates at the Roswell 
Correctlonal Center faclllty. No Inmates are allowed In this area unless 
authorized by the Warden (authorlzad dalaJls, etc.). In the event of lnmates 
workbtg In the housing mea, 1he Inmate must a. approved through/by the 
inslitullonal reclassillcatlon committee as a trustee. 

B. TaylorR~ 

The Taylor Ranch Is located arotmd the Roswell Col1'8Cllonal Center's 
perimeter. This area is STRICTLY OFF LIMITS to all Inmates. 

C. Chickasaw Road 

OFF LIMITS, ooless designated as a trustee and/or supervised. 

Resblcted Arm Are As Follows: 

1. K-DORM (Only Residents of K-Donn Allowed) 

2. Maintenance/weldlng Shop - Restricted to aulhorized Inmates only. 



3. Firehouse - Restricted to authorized Inmates only. 

4. Boiler Rooms - Restricted to authorized lrunates only. 

5. Power Plant- Restricled to authorized inmates only. 

6. lallldry - Resb1cled to authorized Inmates only. 

7. Control Center - Restricted to authorized Inmates only. 

8. KilchenlDlnfng Room - Only aulhorized Inmates wDI be allowed In the dining 
room after meals. 

9. VlsiUng Room - Open to ilvnates participating in scheduled activities or 
pograms during approved scheduled times. Only inmates receMng visits are 
authorized to be in the Visiting Room during regular visitation times. 

10. Canteen - Restricted area. Only Inmates picking up canteen pun:hases are 
aDowad In the Canteen araa. 

11. Weight pDe and horseshoe pit- is on lmlls when restricted movement Is 
announced and when Quarters Cal Is In effect 

12. Chapel- Only when scheduled activities are In progress. (Must be approved 
through the Deputy Warden or Deslgnee. andfor according to 1he monthly 
calendar far rellglous volunteer services) 

13. Warehouse- Restricted to aulhorlzad Inmates only. 

14. Native American Sweat Lodge- Restricted to authorized Inmates only. 

15. Waste WaterTrea1ment Plant- Resblcledto authorized Inmates only. 

16. Classiftcatlon Bul1dlng- Restricted to authorized Inmates only. 

17. Admlnlsballon Bulldlng- Restricted to authorized Inmates only. 

18. INTER-DORM VISITS ARE PROllBITED. Inmates are not allowed to pass 
1hmugh a donn going to another donn I place. 

Dal" Sch!duft to lncludt W•famda and Halldaya 

3:00 a.m. Cenaua Count: Inmates wlD be restricted to their Donns. Blllks and 
Cubicles. 

5:30 a.m. Moming Meal I Highway Crew 

6:00 a.m. Quarters Cal 

6:15 a.m. Fonnal Col.Ill No Movement 



7:00 am. Chow call 

8:00 am. Work CaO I Trash Run 

NOTE: Work cau will be announced: lnmatee wlD have their -•anect 
room Md cublclea cleaned and bada made prior to count and work call. 
(All ln1111dee .. expec1ed to report to the Work Gate when announced.) 

8:00 a.m. Recreation Tum OUt 

8:00 a.m. Education Tum Out 

10:30 a.m. Recreation Tum In 

10:30 a.m. Education-Work Tum In 

10:45 a.m. Quarters CaD 

11 :00 a.m. Formal Count 

11 :46 a.m. Chow caD-lmmedlateJy after count connnnec:t 

12:45 p.m. Work Cal-Education Call-Recreation Call 

3:15 p.m. Work Tum-In 

Inmates report ta their assigned supervisor for tool accountabilly, once 
accountabDlly is completed, work crews wll be released from work. -

3:45 p.m. QUARTERS CALL 

4:00 p.m. Fonnal Standing Count No movement Inmates must be In 
lns1ilutlonal unlfonn 

4:45 p.m. 010W Call-Jmmadlataly after count calfirmed 

5:30 p.m. Recreation can -Education Call - Chapel cai1 

7:30 p.m. Recreation tum-In, Education Turn-In, Chapel Tum-In 

(Crossings may be placed on out count) 

Note: Reslrlcted Movement wm be announced whenever the Shift Supervisor 
detennlnes that thera is insufficient llghting to allow usage of outside 
recreation areas, at that time 1hose areas wiB be considered on Hmits. 

7:45 p.m. QUARTERS CALL 

8:00 p.m. FORMAL STANDING COUNT 

••Restricted Movement in effect after count conflrmect•• 



10:00 p.m. Showers secured 

10:30 p.m. FORMAL STANDING COUNT 

Ughls Out- Televislons wDJ be turned off when Ughta go off. 
TV can stay on unllJ 1:00 a.m. on weekends (Friday and Salwday nights) 

1 :00 a.m. Census Count Inmates at their bunks, and are restrlctad to their 
cublcles. 

• Counts are canducled numamus times throughout the twenty..four (24) 
hour period. Interfering with a count is not tolerated and will result In 
Dlsdpllnary Action (Misconduct Report). Yow cooperallon is asked to 
ensure that 1he cxnmt. at any given tbne, is accomplished with efficiency 
and accuracy In as llllle tma as posslbJe. 

• Formal Counls are conduclad at least four (4) times dally. 

• When QUARTERS CALL Is announced. aD Inmates must bnmedlately 
report to 1helr housing uni and ramai11here until count Is clearad by the 
Main Contml Cenrer. To move from 1hat araa prior to count being cleared, 
Is just cause for Dlsclpllnary Acllan. Inmates have fifteen (15) minutes to 
report to 1helr aaalgned CUbkdes. Officers wiD announce Formal CQlmls. 

• More than one (1) SIREN blast rs a FIR!; ~M. All Inmates must report 
to their Aaalgned Count Area outside or donns IMMEDJATEL Y. 

Inmate Leave (furloughs) 

The Canacllons Deparlment wDI grant inmates escorted leave from 
correcllonaJ facDilles when c:lnunstances Indicate that an escorted leave 
woUd be In accordanaa wflh good conaclfanal paacllces. 

~ConacllonsDeparlment~~appnwe~~or-statea~~ 
no person under a santanca of daalh shall be allowed any form of leave 
except as dha.::lad by the courts and olherwise approved by the Department. 
Pn>ballonlPan>le Department staff shall cooperate In providing Information on 
the 1eg111macy or furbugh raques1S. 

The monetmy tuden Is 1hat of the Inmate. The State wBI not Incur 1he cost of 
the furlough. (Officer escort pay and vehlcle fuel and wear charges) 



Inmate Property I Contraband Pollcles co-150200 

Inmate Personal Pn»perly: 

1. Inmates will be allowed only the amount of clolhlng Dsted In CD policy. 
Inmates wDJ not be allowed to wear racraallon clathlng except In approprlala 
areas. Recreallonal clothlng wlD be allowed during off-duty hours. 

2. AO personal property is to be rec:orded on the inmate's lndMdual property 
record. Correcllonal Slaff wlD check 1h8 bnate's JMng area for excessive 
clathlng and contraband. Exceaalve clothing wll be sent out of the faclUty at 
the inmate's axpenae and other conbaband wlD be eilher confiscated or sent 
out of the lnslllullon at the inmatB's expense. 

3. AD ar1lcles sent In to the lmnate from outside Iha faclJJty, wlU require prior 
approval by 1ha Chief of Security or ft wiD be considered contraband. 

4. Any unclaimed property left at the facllly for more than forty .. ffve (45) days, 
wlD ba tumed over to a charitable organization or destroyed. Property Officer 
may grant an extension. 

5. Any property fomd to be In an Inmate's Jiving area or In his possession, which 
Is not listed on his Property Record, wll be conslderad contraband and will be 
CDldlscated and grotl'1ds for passlbla dlsdpllnary action. 

8. All Non-State Issued clothing wiD be governed by the Roswan CorrecUonal 
Centw Property Olllcer and 1ha Inmate Dress Coda PoUcles. 

7. lnmatas are pnJhlbitad tram wearing halmels. hearl'Jands. earrings, tongue. 
rings or any other type of body piercing I paraphemaDa. Sagging or altering of 
the lnslilullonal Llllfonn Is strictly prohibited and will be QrOll'1ds for possible 
dlsctpllnary action. 

Contraband: 

Conttabtmct any material prohibited by law, or by regulallon, or material which 
can reasonably be expected to cause physieal injury or adversely affect the 
security and safety of 1he Institution. 



1. Dangamus Cqntmlwntf any item which poses a serious threat to the security 
of an Institution and which on:Hnarily is not approved for possession by an 
inmate or for admission into the Institution. 

Examples may Include. but are not limited to weapons. Intoxicants, cunency 
(where prohlbilad), tools which may be used to aid in an escape (e.g., rope), 
ammunition 01 exploshtes. mmbustl>le or flammable liquids, hazantous or 
polsonom chemicals and gases. 

2. Nupg Canflaband: FJ1f'/ item other 1han hard contraband, which has never 
been authorized. or whfc:h may be, orwhfch praviously has been aulhorlzed 
for possession by an Inmate, but whose possession Is prohibited when it 
presents a threat to security or its condition or excessive quanlilles of I 
present a health, fire, or housekeeping hazard. 

Examples may Include. but ara not Bmlted to personal PfOperly no longer 
permitted for amnlsslon to the lnslftullon or pennllad for sale ln'the 
camm1ssary; allared personal pmperty; excessive accumulallon at 
commtssary, nawspapans, letters. or magazines which cannot be stored 
neatly and safely In the designated area; food Items which are spoiled or 
relU1ed beyond the point of safe consumpllon; govemmmlt-lssued Items 
which have been alterad, or olher ftams made fnJm govemment pruperty 
wllhout staff 8Ulhortzatlon. . 

3. Mpthf Cmlmbpprt Contraband which originates from a cllrdc. and loss of 
which conslflules a failure Jn containment of polentfalfy dangerous things and 
Includes the following: 

a. Sharps, which can be utillzad for llclt Intravenous drug administration. 

b. Sharps, which can be converted into, pointed or edged weapons. 

c. Olher medical bstn.lrumls that can be utUized or converted Into weapons. 

d. Diverted drugs, Le. drugs 1hat are not consumed in the prescribed manner 
ordarad by a physician tor a particular patient 

Corrections Industries 

• RCC does not have a Corrections Industries labor Force at this tine. 



CLOSING STATEMENT 

It Is your responsibility to know the rules, regulations and the procedures of this 
insUtutfon. It la also your responsiblDly to abide by these rules. regulations and 
procedul8a as wen as attachments to 1hls handbook. or be held accountable for 
your non-compllance. You are to read lhis handbook as weH as d other 
dlrecllYes, pollcles and Information publlahed and disseminated to 1he Inmate. By 
following the chain of command and knowing the rules I regulations, you can 
ensure that your lncan:arallon Is posHlve. and benefit from the programs, 
services and activities available to you. 

you WILL BE HB Q RE§PQNSIBLEANQ ACCOUNTABLE FOR YOUR ACTIONS. 
D1EBE WILL BE NO EXCusES FOR DE\llANT BEHAVIOR. 

June 14. 2011 
Date 

_..., 

.. ~~~ 
' " Joni Brown, Warden 
./. Roswell Cmrectional Center 



NEW MEXICO CORRECTIONS DEPARTMENT 
Quick Refaranc:e Gulde 

...... : 
1. Classiflcation Issues. 

2. Complaint or Grievance.. 

a Dlsclpllnary Infraction 

4. FBa Information 

5. Emergency or Crisis 

8.. MaD and Packages 

7. Money Issues. 

8. Relfgfous or Volunteer Issues. 

9. Visitation. 

10. Legal Issues. 

Cantact Per!on: 

C-Worlcar or Mra.. Hart 

Shift Supervisor or Grievance Officer Mr. Crocker 

Dlaclplllay Officer Mr. Crocker 

faclllly Racorda Manager MIL Saenz 

Shift SUpervlsor 

Mall Room Officer I SllU Ofllcer9 

lnmata Accounta /Ma. Schwsz 

Chaplain I Deputy Warden Mr. Hendrix 

V191tallon Officer / snu Otftcera 

Education I Ma. Steen 

11. ParolelRelease/Good Time lsSues. C.. WOrDr or M111. Hart 

12 Property I Contraband pollcies 

13. LegallEmergency Phone calls. 

14. Classlficatlon Appeals. 

Property orncer 
C.. Wort... or llra. Hart 

Mr.Jimenez 

15. Judgment and Sentence Interpretations. Faclllty Racorda Manager Ma. Saenz 

16. Forms (e.g. debit memo, request, etc) Unit Olftcer or Cue Worker 



• 

A ...... mad CD-041001.B 

NEW MEXICO COB.RECI10NS DEPARTMENT 
BOSWELL CORRECTIONAL CENTER 

578 w. Chickasaw Road 
Hagerman. NM 88232-9747 

Joni Bmwn, Wanten 

Orte11ta11on Yedftcat!oo 

The folawfng tapics were explained dlling Orfentallon by the New Mexico correcdonal facmty 
Slaff. I understand aU the matarlal In 1he Inmate Handbook prasantad to me by the Orientation 
Offlcer at the time of my Orladatlon at RolwaU CcmM:Uanal Canter. I also received an Inmate 
Handboak. which brlelly uesalbea Iha fDllowlng topics: 

1. _ Ru111JRegdadan8'Dlscipltnary ProcadureB 

2. _Sacurityllnmale Accot.l1tllblll 

a _Case Management. Clasaiftcallon. and Appeals 

4. _Psydtolaglcal, MedJcal, and Dental Services 

5. _Food Services 

8. _Inmate Racasd/Good nne DeduatlDns 

7. _Lump Sum Awards 

8. _Rellglous Services 

9. _Inmate Employment 

10_Sexual Abuu/Assaul 

11_JIH'llCll8I Property I Contraband Pollcles 

12. _Telephone Manllorlng 

13. _MalWlsitilg Services 

14. ~Activities 

15. Escape Penaltles 

18. _lnmata Leave (furloughs) 

17. _Telephone CalfBIAttorney Cans 

18. -~ Sarvicea 

19. _FacllltyOrfentalian 

20. _Educatlonal Setvicea 

21. _Canlaen SeMcesllnmate Accounts 

22. _Heallh Services 

23. _Grlavance System 

24. _ Corracllons Industries 

lnmale Printed Name NMCD # 

lnmal8 Signature Date 

Orientation Olftc:ar Date 

The above lnmat9 speaks only Spanish or indfcaled a problem understanding the English language and was 
asslsla:I by: 

-----------
Printed Name Slgnalura 



.. 

• 

• 


